JAOI'OBOP N 226
HA BEAEHUE BYXYYETA

r. Mocksa «27» mons 2023 ropga.

OO0miecTBO € OrpaHd4eHHON OTBeTCTBEHHOCTBIO «byxrantepuss u Hanorm ['EPIIIBAJIB/]
CTEITAHOB» (coxpamenno OOO «buHI'C»), mmenyemoe B nanpHeifiieMm «lcrmonHuTens», B JHLE
I'enepanpnoro aupexrtopa CremnanoBa Banepus JleonupoBmua, AEHCTBYIOLIEr0o Ha OCHOBAaHUHM YCTaBa, C
OHOU cTopoHBbl, 1 O6mecTBO ¢ orpaHudyeHHOl oTBeTcTBeHHOCTHIO «IIIEJIJIPOKK» (cokpamenno OOO
«IEJUIPOKK»), mmeHyemoe B najbHeiilieM «3aka3uwk», B Juie [eHepansHOro aupekTopa bycena
Eprenust AnarosbeBuya, JeHCTBYIOILETO HA OCHOBAaHUH Y CTaBa, C IPYrod CTOPOHBI, 3aKITIOYHIIA HACTOSIIUI
JloroBop 0 HIDKECIEAYIOIEM:

1. IIPEAMET JOI'OBOPA

1.1.  3akasuuk nopyuaer, a Hcnonnurens nmpuHHUMaeT Ha cebs 00s3aTeNbCTBA MO OKA3aHUIO
Oyxrantepckux ycuyr ¢ « 10» uromst 2023 r. 1o «31» aexabps 2023 rona, B TOM YHCIIE:
e  KOHTpOJb MOJNHOTHI ¥ MPaBUJIBHOCTH O(GOPMIICHUS TIEPBUYHOM OyXraaTepcKoi JOKYyMEHTAI[HMH
3a rOJ; v

e Benenue OyXranTepckux M HAJOTOBBIX PErHCTPOB (YYETHBIX JOKYMEHTOB) H 006paboTka
JOKYMEHTOB B OyXIalTepCKOM MPOrpamMMme;

e BeneHue KaJpoBOro y4era;

e HauuncieHnue HajJIoros;

e CocraBieHue OyXrajaTepckoil, HaJIOrOBOM OTYETHOCTH (OTUETHBIX JOKYMEHTOB), YCTAHOBJIEHHON
3aKOHOJATeNbCTBOM PD;

e Cgepky no Hanoram ¢ UOHC.

e JloAroToBKy HOKYMEHTOB JJsI MHBEHTApU3alld aKTHBOB U 00S3aTEBECTB IO COCTOSHMIO Ha 31
Jekabpst KaXA0Tro roja,

e BneceHue u3MeHeHM B YUETHYIO TIOJUTHUKY;

e Cpauy oruetHoctd B MHcnekuuio ®@enepansioit Hamorosoit Ciyx6b1 (MPHC), CounanbHbiit
@onp Poccuu (COP) B cpoky, ycTaHOBIEHHBIE 3aKOHOATENBCTBOM PD.

e  VY4eT OCHOBHBIX CPEJICTB U MAaTEPUAJIOB.

e JloAroToBKa IJIATEXKHBIX MOPYUYEHHUH, JOKYMEHTOB BAJIFOTHOT'O KOHTPOJIS.

1.2. B pamkax Hacrosmero Jlorosopa MchnonHHUTENTh MOXET MPEROCTABISTH JOMOJHUTEIEHO
yCIyId, ykaszaHHsle B [Ipunoxxennu Nel k HacToseMy J0roBopy.
1.3.  3akazuuk 00s3yeTcs OImIaunBaTh YCIYTH 10 HACTosIeMy J[OroBopy B IIOJHOM 00bEME.

2. OIUIATA A ITIOPAJOK PACYHETOB

2.1. Croumocts yciayr HMcnmonuurenst no 1. 1.1 Hactosiero JloroBopa sIBiIsSeTCs pacyeTHOH M
onpenensercs coryacHo «Begomoctu yuera pabouero Bpemenu» ([lpunoxenme Ne 4) m «Tapudam Ha
JononHuTensHele ycayruy» (Ilpunoxkenue Nel), HO He MeHee CyMMBlI aBaHCOBBIX IUIaTeXel, yKa3aHHBIX B
.2.2 goroeopa.

2.2.  3aka3uuk 00s3yeTcs OIJIauuMBaTh VICIIOJHHUTENIO BBINOJHSIEMBbIE UM paboThl mo m.a. 1.1
€XKEKBapTaJbHO aBaHCOBBIM IIIATEXKOM, HE IO3[HEE 5-r0 4Hcja MEepBOro Mecsla KaxJIOro KsapTajga U
IPOU3BOAUTH AOIUIATy B Te4eHHE 3-x pabouux JAHEH co JHS MOANMCaHWs akTa o0 OKa3aHHBIX yclyrax 3a
kBapral. ABaHc omnpezneneH B pasmepe 200 000 (/IBectu Teicsd) pyOuseil B kBapran. CTOpOHBI MOTYT
MU3MEHUTh Pa3Mep aBaHCa B Cllyyae U3MEHEHHS X031HCTBEHHOMN eATEIbHOCTH 3aKa3duKa.

2.3.  Croumocts yciyr Hcnonuurens no m.1.1 onpenenena B m.m. 2.1-2.2. JloroBopa ucxonas U3
CIIETyIOIIEro:

° B mrrare 3aka3unka yucaurcsi 11 paboTHUKOB;

o 3aka3umkK 3aHUMAETCs JesTeNbHOCTHIO B 007aCTH CTPOUTENBCTBA B KAUECTBE TEHIIOAPSIUMKA.

° Onepanuii ¢ HAMMYHBIMU 3aKa34MK HE OCYLIECTBIISIET.
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L OB6oco0neHHbIX TOAPA3ICNCHHH HET.

. 3akazuuk npuMeHset O0Lyto cuctemy Hanoroodnoxkenus (OCHO).

. 3aKasuMk HE NPUMEHAET JIbIOThI H NMOHHKeHHbIE cTaBky 110 HJIC u nanory Ha npuGbiib.

. 3aKka3uMK MpPUMEHSET YNpolleHHble CNoco0bl BEAEHHS YHeTd, OTHETHOCTh HE IMOIJIENHT
00s13aTEIbHOMY ayIUTY.

. 3aKa3z4yMK HE BEJCT PACUETOB C POSHUUHBIMH MOKYMATENAMH.

2.4,  Cgepka ¢ DHC nponzpoauTcs ©XKEKBApTaILHO M0 TEJIEKOMMYHHKALMOHHBIM KaHAIAM CBS3H
(nanee — TKC), a npu orcyrerBuu noaxaouenus k TKC - exeronHo.

2.5. Onnata AOMONHUTENBHBIX YCAyr mo mn. 1.2 NpoM3BOAMTCA 3aKa3dyuMKOM [0 CYETam

Hcnonnurens, BeiCTaBleHHbIM cornacHo «Benomoctn yuerta pabouero Bpemedu» (ITpuioxkeHue Ne 4) u
«Taputam Ha gononHutensHble yeayriuy (Ilpunoxenue Nel) no GpakTy okazaHus KOHCYJIbTALMOHHBIX YCIIYT,
B TeueHue 3-X pabouux JHEH, W aBaHCOM 3a [po4yue ycayrn. McnojHuTens BhpaBe nepecMaTpHBaTh
«Tapupl Ha NOMOMHUTENBHBIE YCIYTH» MO CBOEMY YCMOTPEHHIO, HO HE Yallle, YeM OHH pa3 B MOAro/a.

2.6. XpaHeHHe TNEPBUYHOH JOKYMeHTaUMM 3aka3uMka 3a [poulealile roibl B  oduce
HMcnonuuTesis onjlaunBaeTcs 3aKa3qukoM AOINOJHUTENbHO cornacHo m 2.1 «TapudoB Ha JONOIHUTENLHBIE
YCIAYTH .

3. OBA3AHHOCTH CTOPOH

3.1. 3aka34yuk 06s13aH:

3.1.1.CpoeBpeMeHHO NpPUHMMATL U ONJa4YuBaTh McrnonHUTENO yCnyru, BbINOJHEHHBIE B pamMKax
HacTosero JloroBopa, npoueaypa ciaun-puemMky paboT onpeaeneHa B n. 6 Hacrosuiero Jorosopa.

3.1.2. Odopm.ieHHe TOKYMEHTOB.

¢ OdopmasTs BCe MpOBENEHHBIE XO3SHCTBCHHbIE OMEPAUHH  MEPBUYHBLIMH  YYETHBIMH
JIOKYMEHTaMH COOTBETCTBYIOLIEH (QopMmbl, cornacHo TpeboBaHuto ¢T. 9 «[lepBUUHbIE YUETHBIC JOKYMEHTBI»
®epepansHoro 3akona Ne 402-@3 ot 06 aexadbps 2011 roga «O Gyxrantepckom yyeres.

* Haanexanle XpaHWTb NepBUYHBIE JOKYMEHTbl B TEYEHHE CPOKOB, YCTAHOBJIEHHBIX
3akoHoaaTenbeTBOM PO,

3.1.3. IOpuanveckue 10KYMEHTBI.

. [Ipeacrasnate  MCNOAHUTENO  KOMWMM  YCTABHBIX W PErMCTpaluoHHbIX (B M®OHC,
BHEOIO/LKETHBIX (POHIAX) TOKYMEHTOB B TeueHHe 10 paGouux JHel mocie 3akiroYeHus Jorosopa.
° Ilpencraenate Mcnonnutento konuu pelieHdit O BHECEHME M3MeHeHHit B YCTaB, B TOM

YHC/IC CBA3AHHBIX C M3MEHEHMEM ajpeca, pelleHuil O pacnpe/ie/ieHHH JMBHIEHIOB B TeueHHe 5 padounx
JHEH.

3.1.4. KagpoBslii yuer.

®  3ak/ioyaTh TPYI0BbIE U HHBIE JIOTOBOPbI ¢ (PU3MUECKMMH JIHLAMH, MONYYAOLMMH BBIILIATbI OT
3akazumKa.

®  3aK/I04aTh JIOrOBOPbl MaTEpPHAbHONH OTBETCTBEHHOCTH ¢ PabOTHMKAMH, OTBETCTBEHHBIMH 34
HMYLLECTBO.

* DBpinaBaTh 10BepeHHOCTH (DU3MUECKMM JIMLAM Ha COBEpLUCHHE XO3SHCTBEHHBIX OIepaluii,
YCTaHOBNTH [IpuKazom Kpyr i U3 unciia pabOTHHKOB, YNO/JHOMOUYEHHBIX NOAMHCHIBATD HAKJIAMHBIE, CUETA-
(aKTypbl, aKThl 32 PYKOBOJIMTEIIs U IIABHOTO OyXrantepa.

e llpenocrasnste Hcnonuuresnio GOMbHUUHbIE H HCHIOJIHUTEIBHBIE JTMCTH PAOOTHIKOB.

e B rewenne 3-x pabounx gmeil 3akasuuk 00szaH uHdopmuposath McnonHutens o
HEOOX0AMMOCTH NMOArOTOBHTh NEHCHOHHOE CBHETENBCTBO, EC/IM €ro HeT y pabOTHHUKA.

e [lonyyaTh OT pabOTHHKOB 3asBJE€HUS HA NPEJOCTABICHNE HANOTOBBIX BLIUETOB.

e [llonysats cornacue Ha 00paboOTKY NepcoHa/ibHbIX JAHHBIX B Cy4asX, MPeLyCMOTPEHHbIX
DejiepanbHbiv 3akoHoM oT 27 mtosist 2006 r. N 152-33 "O nepcoHanbHbIX AaHHbIX".

3.1.5. YueT Ba/IlOTHBIX ONEPANHMIi.

* ExexpapranbHo uHdopmMupoBaTh MCHOMHMTENs © NpeICcTABAEHHH yKasaHHbIX  Bblllle
JIOKYMeHTOB B GaHK B BUJe peecTpa He nos/iHee 30 aHelH co HS OKOHYAHHUS KBapTasa.

3.1.6. KaccoBble onepanuun, KOMaHAHPOBKH, NPOUHe PACXObI.

* [loanuceiBaTe NpHXOAHBIE M pacXoaHble opaepbl, Kaccoyio KHHTY, OTuer kaccupa (2-ii

IK3EMIMAAP TUCTA KACCOBOH KHUTH C NPUXOAHBIMU U PACXOAHBIMH opaepami).
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e Msgectute Hcnosnnutens o6 yCTaHOBIEHHOM JIMMHTE OCTATKA HAAMYHBIX JEHEr B Kacce
npeanpusaTus 10 01 ¢espans Texyuwero roga.

e [lpenocraBnare Mcnoanutento Ipukasbl Ha Bblga4y NEHEKHBIX CyMM MOJOTYETHBIM JIHLAM, B
KOTOPbIX YKa3aTh KPYT JHL, LUeNH U CPOKH BbIAAUH JEHET.

e HasHauuTb npuKazaMH pazsMep CYTOUHBIX, COCTABJIATL ABAHCOBBIE OTHETHI, CIyKeOHbIE 3a1aHNs
Ha KOMaHJHPOBKH, NOJIy4aTh Y paOOTHHKOB OTUETHI O KOMaHIHPOBKAX

e VYcraHoeuTh IIpuKkasoM MOPsIOK MCNONb30BaHUST PabOTHHUKAMHM CPEACTB COTOBOH CBA3M,
OIlJJauMBaeMOoH 3aKa3uMKoM, B KOTOPOM 3aKPEMHTh 32 HUMHU TeJle)OHbl U HOMEPA, YCTAHOBHUTL THMHTEI.

e Cobmonate TpeboBaHus 3akoHoAaTenbcTBa PD Mo MCMONB30BAHHIO KOHTPOILHO-KACCOBOI
TEXHUKH B HAJIMUYHBIX pacderax, B ToM uucie @enepansHoro 3akona 54-@3 ot 22 mas 2003 roaa, Bectu B
ciyuae ucnonszopanus KKT xypHan kaccupa-onepaloHHCTA.

e OdopmasTs BO3BpAT AeHEr nokymnareneii u3 kaccel aktom KM-3 u 3asBieHHEeM MOKynaTes.

3.1.7. Y4eT OCHOBHBIX CpeACTB.

¢ HasHauuth IlpHkasoM KOMHCCHIO JJISl MOANMCAHUS AOKYMEHTOB MO MOCTYIUICHMIO, YYETy H
BbIOBITHIO OCHOBHBIX CPE/ICTB.

e  VYcraHoBuTh [IpHKa3oM CpoOKM aMOpTH3aUM¥ OCHOBHBIX CpeAcTB cornacHo Knaccndmuxanmm
OCHOBHBIX CpencTB, YTBepkJaeHHo#t Ilpasutenscteom P® 01 sguBaps 2002 ropma, Ha OCHOBaHHH
pexomengauuii Mcnonaurens, mudo yTREpAUTE UX B YUETHOI MOTUTHKE. '

3.1.8. Yuer MaTepHanoB H roToBoH NpPoayKUHH.

e Paspaborarb coBmecTHO ¢ Mcnonuutenem Gopmbl 1/ CMCaHWs W ABMXKEHHS MaTepHaioB, B
TOM 4MCIIE FOprOYe-cMa3ouHbIX Marepuaios (I'CM).

e  Vcranosuts [Ipukazom HopMsl pacxona ['CM.

e  3anonHsTh NyTeBble (MApLIPYTHbIE) TUCTbI HA COOCTBEHHbIH MJIH apeH1yeMblii aBTOTPAHCIIOPT.

e [lpu nepelaue MarepuasoB Ha repepaboTKy UCMOAbL30BaThL HakjaagHyro M-15 unm npyroii
JIOKYMEHT, YCTAHOBNEHHbIIt B YHETHOH MONUTHKE.

e CnucbiBarh ¢ yueTa Marepuassl (3anacHble YacTH), UCIOMb30BaHHbIE 3aKa3YHKOM NPH OKa3aHHH
YCJIYT €ro NoKynartensM U NoTpeOUTeNnsM yCiyr.

e PaspabotaTb HOpPMBI pacxojia MaTepuanoB Ui BbIIYCKAa [OTOBOH TPOAYKUHMH B BHIE
KaNnbKyJIALMH, TEXHOTOMMYECKHX W MAapLUPYTHBIX KapT.

e Jlng OMpHMXOJOBAHUS TOTOROH MPOAYKUMH (DOPMHPOBAThL PErylspHO OTUET MPOU3BOJCTBA (3a
CMEHY).

3.1.9. Yuer peanusauun, HIAC.

. BrIMUCEIBATE MOKYNATeNsM MO YCTaHOBNEHHBIM 3akoHoaaTtenscTBoM PO dopmam Haknannble
Topr-12 nnu M-15 cornacHo [Tocranosaenuto ['ockomcrara Nel32 ot 25 nexabps 1998 rona.

° B ciiyuae mepeBo3kd rpy3a aBTOMOOWJIEM . TPAHCIOPTHOM OpraHW3alWM BHIMUCHIBATE B 4-X
3K3EMILISAPAX KPOME YKa3aHHbIX Bbllle JOKYMEHTOB TOBAPHO-TPAHCHOPTHYIO HaknaaHywo no gopme 1-T ¢
yKa3zaHUeM HOMepa aBTOMOOMIA.

. Tpu okazaHHH ycnyr Mo peMOHTY 000pyIOoBaHHUs COCTAB/ATH AKTbl BbINOJHEHHBIX paboT ¢
yKa3zaHHEM HUCMOJb30BaHHbIX 3aMacHbIX 4acTeil.

. IMpu okazaHUKM CTPOUTENILHO-MOHTAXKHBIX paboT cocraBnate cmety, akT (KC-2) u cnpasky
(KC-3) o BbinonHeHHbIX paboTax.

. [Ipu oKazaHWM TOCPEAHMYECKHX YCIyr cocTaBisTb OTYET KOMHCCHOHEpa (areHta) W cyer-
(haKTypy Ha BO3HArpaxIEHHUE.
° BoicTraBnarh cuera-aktypsl cornacHo [locranosnenuio [Ipaeutensctea PO Nell37 or 26

nexabps 2011 roga B cayuasx, ycranosnenHsix Hanoropeiv Konexcom PO npu ucnonHeHun 3akasunkoM
o6s3anHocTel arenTta no nepeuucieduio HIC B OlOIKET TMpH TOMYYEHHH YCIIYT OT FOCYAApPCTBEHHBIX U
MYHUIIHTIABHBIX OPraHOB, HEPE3UJEHTOB H APYTHX CllydasX.

3.1.10. ¥Ynnara HalnoroB.

e Ymnauuearh HANOrH, yKasaHHele McnonHuTtenem.

e B ciyyae HanuuMs COMHEHHI B MPaBHJIBHOCTH PEKBU3MTOB 3aKasuuk 00s3aH UX YTOUYHHTH B
KOHTPOJIPYIOUIMX opranax unu y Menonnurens.

3.1.11. OT4€eTHOCTH.

o [loanuceiBaTe ¥ mepenaBarh MCIOMHUTENO, OTYETHbIE HOKYMEHTBI, HE no3;m%x
=
=
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JHEH Mocjie OKOHYaHHUsl OTYETHOrO MEPHO/A B Cllyvae cAa4 OTYETHOCTH uepes « KOHTYp» WM He no3aHee 2-
X pabounx AHEH 00 cpoka HX CadyK B KOHTPOJMPYIOLLME OPraHbl B APYTHX Cayyasx.

e VYrBepikaaTh coriacHo 3akoHojarensctBa PO u VeraBa OyxranTepckyild OTYETHOCTH Ha
coOpaHusX Yy4aCTHHKOB (aKLUMOHEPOB) NPeANPHATHS 3aKa3qiKa B yCTAHOBJICHHbIE CPOKH.

3.1.12. BzaumojeiicTBHe ¢ KOHTPOINPYIOLIMMH OPraHAMH.

¢ Hudopmuposars HMcnonuutens B TeueHue l-ro paboyero QHs O NOCTYNMBIIMX JAOKYMEHTAX

(TpeboBaHuaX, yBEAOMICHUSX) U3 KOHTPOJIUPYIOLHX OPTraHoB,

e ['OTOBUTH KOMUM TPeOyeMbIX HMH JOKYMEHTOB.

® [IpenocraBnsTbh JOKYMEHTBI B KOHTPOJHPYIOLLHE OpraHbl.

3.1.13. Baaumopneiicreue ¢ Henoauurenem.

* [llepenaBatb McnomHuTeno u MPUHUMATL OT HErO OPUIMHAIbI MEPBHYHBIX OYXIanTepcknx
JOKYMEHTOB M KOTIMH JOTOBOPOB H IPO4YMX JOKYMEHTOB, HEOOXOJMMbIX /I BbINOJHeHUs HMcrnonHuTenem
ero obAsaHHocTeH no goroopy 10 10 uMcaa cneayroulero Mecsia (ecan B 10roBope He YKasaH HHOI CPOK
A7 KOHKPETHOTO JI0KYMEHTA) COrIacHO Mopsi/ika, YKa3aHHOTO B MyHKTE 5 HACTOSILIEr0 J0rOBOpa.

¢ IlpepocraBnsrs mucbMeHHble  pacnopspkenus MCnonHuTen0 06 OTpakeHUH B yueTe
XO3AHCTBEHHOH Olepali ¢ yka3aHHeM JlaThl OlEpPaLMH, €€ CONEPKAHUA, HATYPAIbHbIX U AEHEXKHBIX
H3MEPHTENIEH, CyMMbl, KOHTPAreHTa H CPOKa, B TEYEHHE KOTOPOro OyIeT NpeAcTaBieH COOTBETCTBYHOLLMI
NEPBHYHBIH OKYMEHT, €CJIH HEBO3MOXKHO €ro [epeIaTh BOBPEMS.

* Bbinaate gosepenHocTd McnonHuTeno s MOANMCAHUS W CAAYM  OTYETHOCTH U
NPEACTABICHUA MHTEPECOB 3aKa3ukKa B KOHTPOIHPYIOIIMX OpraHax M OrepaTopax CBs3 .

* llpegocraBnats no Tpedopanuio Mcnonuutens nepBHYHblE 1OKYMEHTI, YCTHbIE MM
MHCBMEHHDBIC PA3bACHEHHS JOKHOCTHLIX /ML 1 pabOTHUKOB OpraHm3aluy 3aKa3ynka Mo BCEM BOIPOCAM
ero (pMHaHCOBOH M X03AHCTBEHHOI 1eATe bHOCTH.

e Jlo okoHYaHMs BTOPOrO Mecsilia C/eLYIOWIEro KBapTaa AaTh MUCHMEHHbIE pasbACHEHHd [0
1Ipe10CTaBIE€HHbIM HCronHUTENEM Canb/0 N0 pacueTaMm ¢ KOHTpareHTaMH.

* OsHakomuTbes, moanucath ITosiCHHTENBHYIO 3amuMcKy, COCTaBicHHYI McmoamuTenem mo
pesynbTaTaM KBapTana, u nepejiath ee Mcrnonuuteno He nosjaHee okOHUaHUs BTOPOro Mecslia ¢aeayioLiero
KBaprasa.

* YCTpaHHTb 3aMEYaHMd, KacarolMXCs CBOMX O0s3aHHOCTEH, ykazaHHble MCHOJHUTENEM B ToM
yncie B [loscHuTenbHON 3anKcKe.

e B TpexaHesublii cpox uHboOpMmuposaTh Mcnonuutens o6 u3MeHeHMsX B PerucTpaLHOHHLIX
AOKYMEHTAX, NOJHOMOYHI1 OTBETCTBEHHBIX JIML, OTKPBITHH (3aKPBITUH ) GAHKOBCKUX CUETOB H

* Mzeecruth Hcnonnnrtens o HeOOXOAMMOCTH CHAYM OTYETHOCTH JIMYHO MJM TO [0YTE, He
nosaxee, 4em 3a 5 (I1ate) pabounx jmHell 10 cpoka MX NpejOCTaBNEHHs B KOHTPOJMPYIOIINE OPraHbl, eciu
3aKa3umuK XOYET H3MEHHTB HCTIO/Ib3yeMblii MenonHutenem B ero ciyuae cnocod caaum.

* OGecneunTh TEXHHYECKHMH M MPOrPAMMHBIMU CPEACTBAMM OKa3aHHE YCIYL 10 HaCTOALLIEMY
Jorosopy, B cilyyae MX BbIMONHEHUs B ouce 3aKazunka.

3.2. HUcnoanurenn o6azan:

3.2.1. Hauasio paGoTbl.

* B kaxa0M KBapTajie NPUCTYNATh K OKA3aHHIO YCAYT, ONpeneNeHHbIX B 1.1. 1.1, B Tpex/IHCBHBI
CPOK C MOMEHTA MOCTYIUICHNA aBaHCa OT 3aka3uuka, COrnacHo n. 2.2 HacTosuiero Jlorosopa, Ha ero
pacyeTHLI cuer.

e llpenocrasiars 3akasumky yeayru no m. 1.2, HACTOALIErO Horoeopa B coriracoBaHHble
CTOpPOHAMH CPOKH MO TpeDOBAHHUIO MOCIEHErO.

3.2.2. Xpanuts B Taiine moGyto HHDOPMALHIO H TOKYMEHTBI, TOJIyYEeHHbBIE OT 3aKa3uMKa.

3.2.3.B cBoeii aeATenbHOCTH PYKOBOJACTBOBATLCS TpeGOBaHMAMMU DeaepansHoro 3akona Ne 402-03
«O dyxrantepckom yyere» ot 06 gexabpsa 2011 roaa, HOPMaTHUBHBIMH AKTaMHU 110 OyXrantepckoMy yueTy u
OTHETHOCTH, HAaJOrOBBLIM H IPakAaHCKHM 3aKOHOJAaTeIbCTBOM Poccuiickoii eneparmn.

3.2.4.06pabatbiBats B Oyxrajatepckoil nporpamme NEPBUYHBIC JOKYMEHTHI He 1o3aHee 30-ro yucna
CNEYIOLIETO MecsILia.

3.2.5.CocTaBnsTh  KHMTY JOXOAOB M PAacXOlOB npu NPUMEHEHHM  YIIPOLIEHHONH CHCTEMBbI
Ha10r00010KeHNs B COOTBETCTBIH ¢ [TpnkasoM Mutduua 1541 ot 31 aexabps 2008 roza.

3.2.6. Y4eTHas NOJIMTHKA.
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e CocTaBuTe YYeTHYIO NONUTUKY Ha TeKylnii rox 1o 01 HIOHA B BUIE TpHKa3a.

¢ B VYueTHOH NONMTHKE OTPa3sHTh OCOOEHHOCTH YUETHOH MOJHTHKH AJA LeNel OyXraarepckoro 1
HAJIOrOBOrO  y4eTa, pabouui mnuaH cuer, rpaduk JOKYMEHTOOOOpOoTa, (OpMBbI HEYHHU(PHULHPOBAHHBIX
JAOKYMEHTOR, MCIOIb3YEMbIX Ui y4yeTa, npuMensembie Ilonoxkenus no GyxranTepckoMy ydery, a Takke
BbIOpaHHbIE CIIOCOOBI  yueTa OTAeNbHBIX Omnepaudii W3 BO3MOMKHBIX BAPHAHTOB M TMOPAAOK BEICHMS
pazaensHoro yuera HJIC.

3.2.7.Y4eT 0CHOBHBIX CPeJCTB H MATEPHAJIOB, HHBEHTAPH3ALHL.

e JlpencraBnsaTh 3aKa3zunKy peKOMEHAAUHMH W (POPMBI MPUKA30B, CBA3AHHBIX C YYETOM OCHOBHBIX
Cpe/CTB, MaTepHaloB, HHBEHTapH3aLHEH.

e CraBUTh Ha yueT B OyXranTepckoii nporpaMMe OCHOBHbIE CPeJICTBA, pacreqaThiBath hopmbl OC-
1, OC-6 1 nepenasaTh WX Ha MOANKMCH 3aKA34UHKY 10 OKOHYAHHUS CIIEIYIOLIEro Mecsua.

e CnuceiBaTh ¢ ydera B Gyxranrepckoii nporpamMMe Matepuasbl As oduca U OCHOBHbIE CPECTBa,
nepejaBas 3aKa3uMuKy akTbl HA CIMCAHME MATEPUAIOB, aKThl HAa clTMcaHHe OCHOBHBIX cpeacte OC-4,0C-4a u
JPyTHe YCTaHOBJIEHHbIE YUETHON MOMUTUKON JOKYMEHTBI 10 OKOHUYAHMS CNEIYIOLIEro Mecs1Ia.

e CocraBnars a0 01 mapTa JOKyMEHThl MO WHBEHTapH3alUMH AKTHMBOB M o0s3arenscTB Ha 31
AeKabps UCTEKILIEro rofa.

3.2.8. Kagpogsiii yuer.

" Paspaborare IlltatHoe pacnucanue, [lonoxeHune o0 onnare Tpyna, [OJOKEHMS,
perJaMeHTHPYIOLLWE BHYTPEHHUI pacnops/oK U NPEMUPOBAHHE COTPYIHHKOB.

. Pazpaborath 1w1a610HE TPYLOBBIX U I'PAKAAHCKO-IPABOBBIX JOr0BOPOB M Aomn. CornateHuii
K HUM.

& CocTaBasars KaJpoBbie MAOKYMEHTbl MO YHH(PHUUHPOBAHHBIM (OpMaM, YTBEPXKICHHBIM

[Tocranornennem [ockomcrata P@ Nel or 05 suBaps 2004 roga, B Tom uucie: Tabenb ydera padoudero
BpeMeHHU, MpHUKa3bl Ha NpueM (YBOJbHEHHE), OTMYCK, KOMaHIMPOBKH, W3MEHEHHE LUTATHOTO paclucaHus,
rpagHK OTNYCKOB, IPHKa3bl O TPEMHPOBAHMH PaDOTHHKOB.

= BHOCHTE 3amucH B TPY/10BbIE KHHXKKH COTPYHHKAaM, €C/IM OHM BeyTcsi B OyMaXKHOM BHJE.

3.2.9.Pacuer 3apaboTHO# MIaThL

e PaccuutbiaTh B Oyxrantepckol mnporpamMme 3apa0OTHYIO [UIaTy, BK/IIOUas OTNYCKa,
KOMTEHCAIlUH M JPYTHe BBHIMIATHL, NpeaycMoTpeHHble 3axoHonatenbcTBoM P®, [lonoxkeHueMm no onnare
Tpyda U APYTHMH BHYTPEHHHMH AOKYMEHTaMH 3aKasuHKa.

e [lo pacuetam OTNYCKOB, KOMIIEHCALMIl 32 HEUCNONL30BAHHBIN OTIYCK pacre4aTbiBaTh 3aMHCKY-
pacuer.

e [lo GOJAbHMYHBIM JIHCTAM pacTeuaTbiBaTh pacyeT OmiaThl 3a JHH HETPYLOCIOCOOHOCTH,
3a10JIHATL 0DOPOTHYIO CTOPOHY GONLHUYHOIO JICTA B YaCTH pacieTa CyMM,

o Coobuare 3aka3uyuKy CyMMbl K BbIIATe COTPYIHMKAM OJHOBPEMEHHO ¢ CyMMaMH Haloros,
HAYUCIISIEMBIMHU C 3aPINIaThl K YIaare B O0KET.

e TlepenaBaTh BEAOMOCTH Ha BBITJIATY 3apmijaThl 3aKa3duKy A0 15 uMcha crenylolero Mecsua 3a
pacuyeTHBIM MeCALEM.

3.2.10. KaccoBble onepannu, KOMAHIHPOBKH, IPOYHE pacxobl.

. CocraBiaTh NPHXOAHbIE W pacxoaHblie opaepsl, KaccoByiwo kuury, Otder kaccupa (2-i
SK3eMILISAP JIMCTA KAcCOBOW KHUTH € MPUXOAHBIMH M PACXOAHBIMH OpAEpaMH) M MpEACTaBIATh HX Ha
noanucanue 3akasunky g0 30 umcna Mecsla cleyroIero 3a OTHETHLIM KBapTaloM.

3.2.11. Pacuer HaNOroB.

e CBOEBpPEMEHHO MpPEIOCTABNATh 3aKa3uMKy pacyeTbl CyMM HAOTOB H HMHBIX 00s3aTe/bHbIX
nnaTexed, NoJJIEKalMX YIlaTe 3aKka3dyuMKoM B OHOJDKET, He IO3[Hee 5-TH JHEH N0 CpoKa MX YNiaTbl.
3aKa3uMK CUMTAETCS YBE/JIOMIEHHBIM, B Cllyyae fnepeaadyn eMy nicbMa ro axcy, 31eKTPOHHOH noute, aubo
JHYHO.

* B nucpMe ykaseiBaTh CyMMY, HaUMeHOBaHWe Hajora (B3Hoca, cOopa) M €ro Koj O KETHOI
kiaccuukaiuy, a Tarcke OKTMO 3akasuuka W €ro CTaTyc AJis JaHHOro niaTexa.

e Paccuurars cymmsl nartexei HJIC, Hanora Ha J10XOAbl HHOCTPAHHOIO FOPHAMYECKOro juua,
yNJaunBaeMble B KauyecTBe HAJOTOBOTO AareHTa, ecid 3aKasyWK COOOLIM/I NPeABAPUTEbHO O TaKuX
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onepauusx 3a 10 pabounx aHell 10 HMX COBEpIICHHs, HHAYe OHM PACCUMTHIBAIOTCS 3aKA3UMKOM
CaMOCTOATENBHO.

e CoCTaBnaTh HANOTOBBI PErMCTp — pacyeT HamoroBoil 6asbl MO HAIOry Ha MPHOBLIL NpH
COCTaBJIEHHH JieKaapaLuii o HalOTy Ha NPHObIb.

* B cayuasx, ycranosnenHsIX 3akoHo/atenbetBoM PO BectH paspensbiit yuer HJIC, mis yero
COCTaBJIATL PacHeThl yAeNbHOro Beca BbipyukH, HeoOmaraemoit HJIC, Bxoanoro HJIC, cooTBeTCTBYIOLIErO
e, U1 OTHECEHUS Ha PacXobl.

3.2.12. Ounpenenenne GUHAHCOBBIX Pe3yJbTATOB.

o [Tpou3BoHTL 3aKpbITHE MecsALa B GyXraaTepckoi nporpaMme.

° PaccynTblBaTh KypeoBbIe Pa3HUILbL,

. PacnevarsiBath BeIOMOCTH aMOPTH3ALMK MO OYXTraiTEPCKOMY H HATOTOBOMY YHETY.

. 3aKkpbIBaTh cueTa 3aTpatr U PMHAHCOBLIX PE3Y/ILTATOB.

3.2.13. IToaroroBKa U ¢1a4a OTYETHOCTH.

o CocTaensTh GyXraaTepekyio, CTATHCTHUECKYIO U HAIOTOBYIO OTYETHOCTh H MPEACTABIATH €€ B
COOTBETCTBYIOLINE rOCY1apCTBEHHBIE yUpesk/ieHns cornacHo m. 1.1 nacrosiero JJorosopa.

* OGsasannoctn Mcnonnutens no chaue OTYETHOCTH CUMTAIOTCA MCHOJHEHHBIMH, B Clydae
HAMU4Ksl OTMETKH HAJIOTOBOH MHCIIEKUMHU O €€ MOJNYYEHHH Ha OTHETHOCTH, JMGO MOYTOBOTO YBEIOMIIEHUS U
OMHCH BJIOXKEHHUS, TMOO 37IEKTPOHHON KBUTAHIMH O C/Ia4€ OTYETHOCTH MO KAHAIAM CBS3H.

¢ llpaBo Ha moanMcaHne OTYETHOCTH MpesocTaBaseTcs MCmonHnTeno 3aKka3uukoM Ha OCHOBAH N
LoBepeHHOCTH,

* B reucHHe ABYX MECALEB C OKOHYAHHS OTYETHOTO MEPHOJA [PEACTABISTH 3aKazunky
NMPE/CTABACHHYIO OTHETHOCTh C OTMETKAMH 00 MX [OJYYEHMH KOHTPOJHPYIOIIHM OPraHoM InGo
NMPOTOKOJNAMH O €€ TIPHHATUU H BBOJIE.

3.2.14. B3aumopeiicTBHe ¢ KOHTPOJIHPYIOLUIUMH OPraHAMH.

o CoGuparb nakeT JOKYMEHTOB /15 NIPEICTABICHUS B KOHTPOTHPYIOIIHIT OpraH.

. [oroButh Mo TpeGoBaHMIO KOHTPOMMPYIOWMH OPraHOB i NPeICTABIACHUS UM perucTphbl
OyXranTepekoro M HanoroBoro ydera.

. [IpoBepsite  cobpannbiif  3aka3uukoM —makeT  JAOKYMEHTOB s  NPEACTABNEHHS B
KOHTPONIMPYIOLUNE OpraHel, COCTaB/ATL ONHCh JOKYMEHTOB W TOSICHMTEIbHYIO 3arMHMCKy K HHM (eciu
Tpedyerces) He nozauee 1 (oaHOro) paboyero AHs 10 CPOKA NIPEACTABNCHHS B KOHTPOJIMPYIOLIHiT OpraH.

3.2.15. Ilpoume 10KyMeHTBI, mpeacTaBasiemble 3akazunky. Kpome YKaszaHHbIX Bbllle B 1. 3.2,
JOKYMEHTOB 11Pe0CTaBHTh 3aKa34HKY CJEAYEOLIHE JOKYMEHTBI:

e [loAacHuTenbHYIO 3allMCKY, B KOTOPOH YKa3blBaeT 3aMeuyaHus K MEPBUYHOH W YYeTHOI
JIOKYMEHTALNH OpraHu3alui 3aKasyiKa, PasbsCHIET CIOPHBIE BONPOCH] €ro XO3SHCTBEHHOH U (DHHAHCOBOI
ACATENIBHOCTH, [OKA3bIBAET OCOOCHHOCTH (DOPMUPOBAHMH HANOTOBOI OTYETHOCTH EXEKBAPTAILHO He
nozaHee 20 mapra 3a rox;

* AKT Cllaun-npruemMky paboT — exeKBapTanbHO He nosHee |0 uncia mepBoro Mecsia caeayioLLero
KBapTana,

® OT4eTHOCTh, MpEJCTABICHHYI0 B KOHTPONMPYIOUIHE OPraHbl, MPH YCIOBHM MOTHONH OILIaThI
3aKa3unuKOM ycnyr 3a JaHHbIH KBapram, OT4eTHOCTh MepeaaeTcs no TpeboBanHI0 3aKa3zulka B 3-X JTHEBHbII]
CPOK BMECTE C ONHMCLIO BJIOKEHHS B Cilydae nepejadu Mo rnoyre H MNPOTOKONAMH B C/ydae mepeiadd 1o
KaHaJlaM CBSI3H.

* PerucTpbl OyXranTepckoro M HajZOroBOr0 yuera, HO He paHee 2-X MECALEB cO CpoKa caauu
OTYETHOCTH 32 TaHHbIH KBAPTaJL, MPH YCJAOBHH MOTHOM OMUIaThl 3aKA34HKOM YCIYT 3a JaHHbIi KBapTai.

¢ Canb1o no pacuetaMm ¢ KOHTpareHTamu Ha cuetax 60,62 He nosanee 10 uncna BTOPOro mecsua
ClIeIYFOLLETO KBapTaa.

4. OTBETCTBEHHOCTH CTOPOH

4.1. Hu oana us CTOPOH HE HECET OTBETCTBEHHOCTH 3a MOJIHOE MM YaCTHYHOEe HEBLIMOJMHEHHE
WM HEHaJJIeXxalllee BBIOMHEeHHEe 0043aTeNbCTB 110 HaCTOALUEMY ﬂOFOBOpy, €CJIH 2TO HEBBIMOJHEHHE WITH
HEHaaJexKallee BbINMOJIHEHHUE SBISETCS PE3YNbTaTOM HaBOAHEHHH, noxapa, 3EMICTPACEHHUs U JAPYIux

CTUXHIHBIX OeCTBUIl, a Takke BOWHLI, G0KAMbI, AKTOB M AcHCTBHIL roCyJapCTBEHHBIX BJIACTEH M IpVInX
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0DCTOSITE/ILCTB HEMPEOJONUMOM CHIIbI, HE 3ABUCAILUX OT BOJH CTOPOH M BO3HMKLIMX MOC/E TMOJNNCAHMNS
HacTosiero Jlororopa.

4.2, 3aka3uMK HECET OTBETCTBEHHOCTB:

4.2.1.3a NONIHOTY, NOATMHHOCTb U [IPABUIIBHOCTE OQOPMIEHHS NIePBHUYHOI YHYETHOH JOKYMEHTaLHH.
3aKa34ynK OTBETCTBEHHOCTH HE HECET 3a MPAaBMILHOCTH oopMIIEHUM NEPBUUHOI JIOKYMEHTALMHN, eciH
McnonHuTens He ykasai Ha HUX THCBMEHHO,

4.2.2.3a CBOEBPEMEHHOCTh 00paGOTKH H Mepeiadud JOKyMEHTOB [10 nyHkry 3.1. Hacrosuiero
Horosopa. B nporusHoM ciyuae 3akasuuk onnaunBaet MCNONHHTEMO HalEHKY 3a CPOYHOCTh OKA3aHus
YEnyr B pasMepe 7 % OT CTOMMOCTH ycnyr mo Hactosuiemy Jloroeopy 3a ksapran. Hauenka 3a cpodnocts
BLITUTAYMBACTCA B Clly4ae 3anepiki 6osee 20 % N0KyMEHTOB, OTHOCSIIMXCA K JaHHOMY KBapTany. B ciyuae,
€C/IM 3ajlepXKKa MpHBela K HeoOXOAMMOCTH MOJAYd YTOYHEHHOH OTUETHOCTH, TO 3aKa3uyWK OMa4yHBaeT
McnonsuTeno cToMMOCTh MOATOTOBKH H CJIauM YTOUHEHHO OTYETHOCTH COIMIACHO TapHby, YKa3aHHOMY B
[Tpunoxkenns Nel x HacToswemy forosopy u «BeaomocTn yuerta pabouero BpeMeHH», HO He 6oiee 50% ot
CTOMMOCTH YCIYT B JAaHHOM KBapTalle.

4.2.3.3a cBOEBPEMEHHOCTb NOANHCAHHS OTYETHOCTH.

4.2.4.3a cBoeBpemeHHOCTL onnatel yciyr Mcenommntens cornacho n.2 uacrosiero Jorosopa 3a
HCKJTIOYEHHEM clly4as, oroBopeHHoro B 4.1. Hacroswero {oroBopa. B ciyvae HeBbINOAHEHNS 3aKa3uMKOM
yciosuii 1.2 nactosulero JJorosopa McnonHuTeb Bipase NpHOCTAHOBUTh BbINOJHEHHE CBOMX 00S3aTENbCTR
no HacrosiieMmy Jlorosopy, o uem McnojHuTenb MUCbLMEHHO YBEAOMISET 3aKasuMKa M HajlOrOBYIO
uHcnekuuto. HenonHutenb Bnpase claBaTh HYJNEBYIO OTHETHOCTb B Cllydae HENOJIHOI OMfaThl ycuyr 3a
OTHYEeTHbIA KBapTan corjacHo I.2.2. Hacrosuwero J[oroBopa K MOMEHTY ¢lJayd OTYETHOCTH, €CJH 3a
NpebIAYIIHE TIEPHOABI Y 3aKa3unKa OTCYTCTBYET 3a10/KeHHOCTD nepel Menonnutenem.

4.3. WcnonHuTenh HECET OTBETCTBEHHOCTD:

4.3.1. 3a cobmopenne Tpebosanuit neiicTBytolero 3akoHoaatenbcTBa Poccuiickoit ®enepaunn B
BBIONIHEHHK pabor no mn. 1 wuacroswero [oroBopa cornacHo cr. 18 ®enepanbHoro 3akona «O
OyxrantepckoM yderey, McrnosHuTeIb HE HECET OTBETCTBEHHOCTh 32 MPABHIBLHOCTE O(OPMIEHUS U MOJHOTY
NEPBUYHbIX JOKYMEHTOB 3aKa3uMKa, €C/IM MOCIeJHUIl He BHEC WMCMPaBIECHWH B HUX WIIKM HE MOJIHCAl
npeacrasiennyo Menonuurtenem IloAcHHTENnbHYH 3amucKky ¢ 3aMevaHusMu no ydery. HMcnonuurens He
HECET OTBETCTBEHHOCTD 3a MOJIMHHOCTD B [IEPBHYHBIX JOKYMEHTAX NOANHCEH UL X UX MOJTHOMOYHIL,

4.3.2. 3a CBOEBPEMEHHOCTb CIa4¥ OTYETHBIX JOKYMEHTOB B KOHTPOJMPYIOIIHME OpraHuszauuu ,
yKasaHHble B 1. 1.1 HacToswero norosopa. [Ipu HeyKOCHUTENBHOM MCMOJHEHHH 3aKa3uHKOM TpeOOoBaHMi 110
m. 2 u n. 3.1 Hacrosero Jloropopa, Mcnonuurens npuHuMaer Ha ce6st 0653aHHOCTE MO oriate WTpados B
COOTBETCTBYIOLIHE OpPraHbl 3a HECBOEBPEMEHHOCTb C/Ia4H OTUETHBIX JJOKYMEHTOB.

43.3. B cnywae HapyweHus 3aka3udkoM TOANYHKTOB mnyHkta 3.1. Hacrtosuiero Jlorosopa,
KacalollMxcs OmnaTtel ycayr HMenonHuTtens M noanucaHust OTHETHOCTH, McnonHuTtens He HeceT
OTBETCTBEHHOCTH 33 CBO@RPEMEHHOCTh C/J1aul OTUCTHBIX JOKYMEHTOB.

4.3.4. 3a cOXpaHHOCTb NEPBHYHOH W Y4eTHOIl JOKyMeHTauuu 3aka3zuvka W KOH(UAEHLHAILHOCTD
uHpopmann o GHHAHCOBO-XO3SAHCTBEHHOH IeaTe/IbHOCTH 3aKa3uuka.

4.3.5.3a HeucriolHeHUe WM HeHaJulexalllee UCnolHeHHe cBouX o0s3atenscTe McnonHuTens Hecet
OTBETCTBEHHOCTh B (hopMe BO3MElleHUs 3aka3uHKy MPHYHHEHHBIX TaKHM HEHCMOJHEHHEM MM
HEHAJIEXALMM HCTIONHEHHEM YOBITKOB B BHJE MeHM M LUTPa(oB, HAUUCACHHBLIX KOHTPOIHUPYIOLIMMH
OpraHamu, HO Opd 3TOM He Oojiee CyMMbl, OMjadeHHOH 3aKa3yMKOM COrJIACHO YCIOBHSM HACTOSLLErO
HoroBopa 3a KBapTan K CpOKY CJa4d OTYETHOCTH 3a MAaHHBI [epHold, B KOTOPOM MMENO MEecTo
HEHCTIONHEHHE UM HeHaJUIexalllee HCIoHeHHe cBOMX o0s3aTenscTs MenonHurenem.

5. NOPAJOK ITPUEMA-ITEPEJAY TOKYMEHTOB

5.1 Tlpu okazaHM¥ YCIyT, SIBISIOLUHXCS MpeaMeToM Hactosuero lorosopa, B oduce HMenonnurens,
3akasuuK nepegaer, a McnonHuTtenk MpUHUMAeT MEPBHYHBIE M YYETHBIE NOKYMEHTbI 1O (DMHAHCOBOIH M
X03sCTBEHHO#H neaTenbHOCTH 3akazuuka 110 «BeloMOCTH MpHeMa J0KyMEHTOBY.

5.2 ®opma «BenoMocTh npuema JOKYMEHTOBY» ycTaHaBnupaercs Ilpunokenuem Ne 2 u spisietcs
HeoTbeMleMmoii uacTeio Hactosiero J[orosopa. «BemomocTe mnpHemMa [JOKYMEHTOB» 3allONHACTCS U

npejacTaBiseTcss 3aKa3uuKoM MpH NMPEeAOCTABIEHUH [EePBUYHBIX M YUETHBIX TOKYMEHTOB HW
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TaKkKe MOXKET ObITh 3anofHeHa McnonHuTenem B pamkax JONONHUTEIbHBIX YCIYT [10 CTOMMOCTH COTJAaCHO
«Tapudam Ha JononHHUTenbHbIe yenyru» (ITpunoxenue Ne 1).

5.3 McnonuuTens MpMHUMAET MEPBUYHbIE NOKYMEHTbI B TOM BHIE, B KOTOPOM IPENOCTABISIET MX
3aKa34MK M Ha UX OCHOBe BbinonHAeT paboTsl no n.n. 1.1-1.4 nactosmero Jorosopa.

54 Ilo okonuanuu pabor 3a rox Hcmonuutens nepegaer 3akasuuky oOpaboraHHble M
COpOLUIOPOBAHHBIE MEPBUYHBIE JOKYMEHTBI, H JOKYMeHTbl No 1. 3.2.7 nacrosuwero Jorosopa. MomeHT
MpHeMa-Nnepeaadn I10KyMeHTOB oTpakaercs B «Benomoctu nepenadn (Bo3Bpara) J0OKYMEHTOBY.

5.5 ®opma «BenomocTs nepenaun (Bo3Bpara) AJOKYMEHTOB» ycTaHaBiuBaeTcs [lpunoxkennem Ne 3 u
ABJISIETCA HEOTHEMJIEMOH 4acTbIO HacTosiero Jdorogopa.

5.6. TloanucaHHble YNIOJHOMOUYEHHBIM NpeIcTaBuTeNeM 3aKa3uiKa OTYETHBIC JOKYMEHTBI MEPeIatTCs
Henonanrtento no «BeaoMocTH mpuemMa [0KYMEHTOBY.

5.7. B cayuae noanucanus 3aKazuMKOM OTHETHbIX JOKYMEHTOB B MOMEHT HX TMEpejaud emy
Mcnonnutenb CTaBUT AaTy W CBOKO MOANMch B «Be1oMoCTH nepeiaun NOKYMEHTOB», N0 KOTOPOil OHH
[IPE0OCTABAINCE, B rpade 5 «0TMeTKa O NoJIyUEHHH»,

6. HNOPAJOK CIAYHU-IIPUEMKHW PABOT

6.1 3aka3uuk B TeHEHHE TPEX AHEH CO AHS NpenocTaBieHus UCIONHUTENeM 10KYMEHTOB, YKa3aHHbIX
B 1. 3.2.8 nacrosiuiero Jloropopa, 06s3aH NoANKCaTh aKThl CAAYH-TIPHEMKM PabOT 3a KBAPTA/l U HANPABHTE
HcnonunTento noan1cantple akThbl WM MOTUBUPOBAHHbIH OTKA3 OT MOAMHCAHMUS.

6.2 B ciyyac MOTHBMPOBAHHOTO OTKa3a 3aKa3zuika MOJMMCATH AKThl CAAYH-TIPHEMKH pador 3a
KBapTal, CTOPOHAMHM COCTaBIACTCA MPOTOKON O HEOOXOJAMMbIX 10paboTKax ¢ yKka3aHHEM CpPOKOB HX
uenonnenus. [ocne nposeneHus Menonnurenem 1opaboTok, 3aka3uuk NOAMHCHLIBACT aKThl CAAUH-TIPHEMKH
paboT B coOTBETCTBHY ¢ M. 6.1 HacToswero Jlorosopa.

7. IIPOYHE YCJIOBHS

7.1. McnonHuTeNb MOXKET MO CBOEMY YCMOTPEHHIO [PHBEKATh K BBINOIHEHHIO YCIYT APYIux
HCTIOJTHUTENEH.

7.2. Bce npexBapuTelbHbie MHMCLMEHHBIE H YCTHbIE JOFOBOPEHHOCTH MEXIY CTOPOHAMHM, He
HALLCALINE CBOErO OTPAXKEHHs B TEKCTE HACTOALLErO JIoroBopa, TepsioT CBOIO CHY ¢ MOMEHTA MO/ANHCAH S
Hacrosawero Jlororopa.

7.3. Bce wu3MeHeHMs, JOMONHEHMS, MNPHIOKEHHS K HACTOSLIEMY Jlorosopy cocTaBiAlTCH B
NHCbMEHHOM  BH/IE, 3aBEpAIOTCA  YMOJHOMOYEHHBIMH Ha TO MPEACTABHTENSAMH CTOPOH. SBJSIIOTCA
HEOTLEM/IEMOH HaCThIO HACTOsiLero Jloroopa 1 00A3aTeNbHBIMI 1Sl MCIIOJHEHUS Kask/10i CTOPOHOI,

7.4. CTOpOHBI 0043y10TCA COOMONATH KOHPHAEHUHANBLHOCTb YCIOBHH HACTOSLLErO Horogopa.

7.5. Bce cnopsl W pazHoriacus mo Hacrosiiiemy JloroBopy pelaroTcs myTem NEPEroBOPOB, a MPH He
AOCTHHKECHHH COrnacus myTeM NeperoBopoB MOUICKAT PaspelieH o B ApOUTpaskHOM cy/e r. MOCKBbI.

7.6. Hacrosuuii JloroBop cocTasrned Ha 9-u cTpaHML@aX B JBYX TMOAJHHHBIX IKIEMILIAPAX, HMEHOLIMX
OAMHAKOBYIO FOPUJIMHECKYIO CHITY, MO OJHOMY 9K3EMIAAPY JUlsl KaXI0H H3 CTOPOH.

8. CPOK JEHCTBUS JOTOBOPA, IPOLEIYPA PACTOP)KEHHUS JOI'OBOPA

8.1 HacToswmii JloroBop BCTynaeT B cuiy co AHS €ro MoAnucaH s 00eHMHu CTOPOHAMH.

8.2 Ipouenypa 10CPOUHOrO PACTOPIKEHHS HACTOSILIETO Horosopa:

8.2.1 JlroGas M3 CTOPOH BHpaBe PacTOPIHYTb HACTOALIMIA Horosop myTeMm repenaun NMUCbMEHHOTO
YBEJIOMJICHHS B CITy4ae, eciii Apyras CTOpoHa HacTosulero Jorosopa:

- OK@yKETCs HEIJIaTeKeCnOCOOHOMH, HECOCTOATEILHOM, MPON30MIET TMKBHIALMS HIN peopraHunzauus;

- PHOCTAHOBHT CBOM ODBIYHBIE JENOBBIC ONMEPALMH HIIH BO3HUKHET YIpo3a HX MPHOCTAHOBNEHHUS,

- MEPEAACT BCIO MM 3HAUWTENIBHYIO 4acThb KOH(HACHUMATbHOH HHGOPMAUMM TPETBUM JIHLAM.
AefiCTBHE JIAHHOIO MOMOKEHUs He PACTIPOCTPAHSACTCS Ha BBIMOTHEHHE CTOPOHAMK 3aKOHHBIX TpeDoBaHHii
roCyAapCTBEHHbIX OPraHoB,

8.2.2 Jliobas M3 cTOpPOH BNpaBe pacTOPrHyTh HACTOSIMIT Horosop nyrem nuceMeHHOro yBegoMIeH S
MPOTHBOMNOIIOKHOI CTOPOHbI, ECITH APYras CTOPOHA COBEPUINT KAKOE-THGO HapylleHHe YCJI0BHIT Hac €ro
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HloroBopa u Takoe HapylweHHe He GymeT YCTpaHEHO B TeueHue Tpex pabouux AHEH mnocne nogaun
MUCBMEHHOI0 YBEJOMJICHHS O JaHHOM HapyIIEeHHH.

8.2.3 3aka3uMK BMpaBe pacTOPrHYTb HACTOSIIHiI Hlorosop B OJHOCTOPOHHEM MOpsAKE MO APYrHM
MpUYHHAM, THCEMEHHO yBEOMIB HCONHuUTE s H ONNATHB T10IHYIO CTOMMOCTh YCIIYT 33 TeKYIUMii KBapTan.

8.2.4 B ciyuae pacropskenns Jlorosopa B nopsuake, npegycmorpeHHom 1.n. 8.2.1, 8.2.2 nacrosiero
Horogopa, oruiata BbINOAHEHHBIX yeuyr MenonHutens: GygerT MpoM3BOAMTCS 3aKA3UMKOM HA OCHOBAHMM
BBICTABISEMOro Mcnonuutenem cueta ¢ NpUIOKEHHEM ONHOCTOPOHHETO aKTa C YKa3aHHEM O0beMa U
CTOMMOCTH (DAKTHYECKH OKa3aHHBIX ycnyr. [lpn atom HcnonmuTens npegocraenser 3aKa34yuKy OTHeT o
npoaenanHoii pabore Ha AaTy opUUMATBHONO PACTOpXKEHNS HacToswlero JloroBopa.

8.3 Hacroaummii JloroBop Takke MOXET ObITh JIOCPOYHO PacTOPTHYT B MHBIX CJIydasx,
NpeyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

9 IOPUIUYECKHUE AAPECA CTOPOH

9.1 Hcnoanumens:

Anpec: 141281, Mockosckas obn, Msanteeska r, LLkonshas yi, nom Ne 16, ksaptipa 96
Ten.: (926) 131-07-28

WHH 7719203002 KITIT 503801001 OI'PH 1027700086622

P/c Ne 40702810538000181294 B [TAO CBEPBAHK r. Mockea

K/c Ne30101810400000000225 BHUK 044525225

9.2 3arazuura:

Anpec: 117535, r.Mockga, 3-uit {opoxHslii npoess, 4.6, k.2, KB.54

Ten.: (917) 506-39-22

MHH 9726048866 KIIIT 772601001 OI'PH 1237700462427

P/c Ne 40702810112010587017 B ®unuan «Kopnopatusnslii» [TAO «CoBkombGaHK»
K/c No 30101810445250000360 BUK 044525360
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1.

Ipuioxenne Nel

K Jloroopy Ne 225 ot 27.07.2023

TAPU®LI
Ha JON0JIHHTEIbHBIE YCJAYTH
10 10roBOPaM Ha OKa3aHHe OYXraJaTePCKHX yCayr

VkazanHele TapHCl)b[ Ha NOOMOJIHHUTE/IbHbIE NMPUMEHANOTCA TaKKe Nnpy pacyeTe CTOMMOCTH OCHOBHbIX

yenyr, eciu no myHkTy 2.1 JloroBopa nx cTOMMOCTD SIBJISETCA PACUETHOH.

2. Croumocts yenyr Mcnonnurens ykaszana B py6nsx P®. HJIC we ofnaraercs no ri. 26.2 Hanorosoro
Kopexca PO.
3. [1pu OKa3aHHMK KOHCY/IbTALMOHHBIX YCTYT HA HHOCTPAHHOM f3bIKe PUMeHseTCs Koa(uuuent 1.5

No Buasl yeayr | Croumocthb

1 IT-Yenyru

1.1 | OdHOBNEHHE CTAHJAPTHBIX KOH(Urypauwmii 6a3 raHHbIX 1 iatdopm 1C 2 500 B uac

1.2 | Tlepeson 6a3 nauHelx 1C ¢ onuoil kKoHQUrypaLMu Ha APYTYIO H X HACTPOiika, 0GHOBIEHHE 3 500 B uac
M3MEHEHHBIX KOH(Urypaumii 6a3 1C, HacTpoiika CHHXPOHH3AIMH (a3 TAHHBIX

1.3 | Pa3paboTka TeXHHYECKHX 3alaHuM, [T-npoekToB KOHTPO/Ib HX peaiu3aliy 4 000 B yac

1.4 | BeINOJIHEHHE CHHXPOHU3ALMA 033 JaHHBIX 3 000 B yac

1.5 | Onnaiin-noctyn k 6azam aaHHBIX Ha cepeepe McnonuuTens 1 500 B mecaw 3a

KaXKJIbli MTOTHH
2 PaboTa ¢ JoKymeHTaMH
2.1 | KonupoBaHue, CKaHMpOBaHHME  JOKYMEHTOB N0  TpeOoBaHUIO  3akazuMka  WiH 1 500 B yac
KOHTPOJHPYHOILX OPraHOB, COCTABJICHHE BEIOMOCTH NPHEMa JOKYMEHTOR OT 3aKa3umka
2.2 | XpaHeHHe OpPUTHHAIOB MEPBHYHOH [OKYMEHTAUMM M OTYETHOCTH 3a McTekliue roasl B | 150 3a manky B Mecswl
nankax «Jleno»

3 | O6paboTka B OyxraaTepckoii mporpaMme H MoAroToBKa NEPBHYHBIX J0KYMEHTOB (HaK/IaaHble, aKThl, cHeTa-
daxkTypbl, aBaHcOBble OTHETBI H T.1.), BeA€HHE BAJIOTHOIO KOHTPOJIA, COCTAaBJeHHE PErHCTPOB Y4era,
BKJII0YAS pacyeT/MHBEHTAPU3ALHIO Pe3epPBOB, MPOLEHTOB M0 KPeAHTaM H 3alimaMm.

3.1 | byxrantepom, MIaLIKM IKCIEPTOM N0 OYXraJTepcKOMY Y4eTy 2 000 B uac
3.2 | Crapwum GyXrajatepom, SKCIEpTOM, CTapLUMM 3KCHEPTOM [10 OYXTalITEPCKOMY YHETY 3 000 B Hac
4 Kaaposslii yuer u pacuersl
4.1 | BHecenne B nporpamMy 1C nepcoHaIbHBIX JaHHLIX, NOArotoBka Qopmel EDC-1 npu 3 000 B uac
npHeMe, YBOJIbHEHHH PabOTHHKOB, KaPOBBIX M3MEHEHHAX
4.2 | Pacuer onnate! Tpyna, nocoduii paboTHHKaM 3 500 B yac
4.3 | PacneuaTka MM BBITpY3Ka B (ait1 KaapoBwix (opM, a Takike CIpaBOK MO 10X0JAaM M3 250 pybneii 3a
nporpammel 1C cneunaancToM no SyXraaTepckoMy yueTy JIOKYMEHT
4.4 | BHeceHMe cieqMaUCTOM NO OYXranTepckoMy yueTy 3alicH B TPYAOBLIE KHUMKKH B 1 500 3a 3anuce
OyMaKHOM BHJE
4.5 | 3anosHeHHe TPYAOBLIX M Ipa)kIaHCKO-NPaBOBLIX JOTOBOPOB H J0M. COrMAalIEHHMI K HUM 2000 3a
CMELUATHCTOM Mo OyXrantepckoMy yueTy Mo NpeacTaBieHHOMY [WabioHy JI0roBop/cornalieHne
5 KoHcyIbTaHOHHBIE YCIYTH
5.1 | KoHcynbTHpOBaHHE MO OYXranTepcKOMY y4yeTy H HalorooOGnoKeHHIO SKCIEPTOM, CTapLIMM 5 000 B yac
IKCTIEPTOM
5.2 | KoHcynbTalMOHHbIE YCIYTH, YKa3aHHbIE B 11.5.1, OKa3blBaeMble reHepalbHbIM JHPEKTOPOM 8 000 B uac
5.3 | 3amomHeHHMe JOKYMEHTOB, HEOOXOMWMBIX A MOMY4eHHMA KakMX-in0o CrpaBoK, KpEIWTOB, 3 000 B yac
T20, ananu3 GHHAHCOBLIX [OKa3aTenei u 1.0 **
5.4 | DxcriepTH3a COCTOSHMA OYXTalTepeKoro, KajpoBoro, HaJloroBoro yuera o1 35 000 3a roa
5.5 | CocrapneHue WK U3MeHeHHe YUYeTHON MOJTUTHKH, MOCTAHOBKA y4yeTa 4 000 B yac
5.6 | PaspaGoTka wabnoHOB NONOKEHHUIT, JOrOBOPOB, BKIIOYAsA KAAPOBLIE, HOPHCTOM 8 000 pyOneii B yac
6 B3aumojeiicTBHe ¢ KOHTPOJIHPYWIIHMH OPraHAMH H KOHTPareHTaMu
6.1 | TNonyuenne cnpaBku 3 MOHC 06 oTcyTCTBUM 3810/DKEHHOCTH 6 000
6.2 | Mposenenue ceepkn ¢ UOHC 3a nepuon, no kotopomy Hcrmonuutens ne odasan Obln ee 12 000
MPOM3BOAKMTh COMIACHO 0rOBOpPY Ha DyXranTepekue yCiyru ¢ 3akasuikoM
6.3 | INpeactasiieHue HHTEpECcOB 3aKa3yuka B KOHTPOJMPYIOIUMX OpraHax MpH NPOXOKICHUH 4 000 B uac
OOKYMEHTAJIEHBIX H KaMEPaAJILHBIX MPOBEPOK, MOAroTOBKa NMUCbMEHHBIX OTBETOB, 3asBJICHUMH,
o0patueHui, IPoXokKAeHHE CBEPKH pacyeToB ‘




6.4 | Kypbepckue ycayry no nepenaye JOKYMEHTOB MM OTYETHOCTH B KOHTPOIHUPYIOILHE OpraHsl 1 200 B uac
6.5 | Obpaborka nanublx B nporpamMme HanoronnareiblWuk U T.0L. Ul nepeaaqu gaiinos 8 MOHC 3 000 B wac
6.6 | IloaroToBka aKta CBEpKH PacyeTOB ¢ KOHTpareHTaMu 3aKka34yHka Ha OCHOBe JaHHBIX asel 1C 1 000 3a akT cBepkH
6.7 | lloaroToBka onuceil AOKYMEHTOB, perHcTpoB yueTa ans npenoctasneHus B MDHC mno 3 000 B uac
3anpocy
6.8 | Nepecuet MaTepnaabHbIX LieHHOCTel 3aKka3yuKa NPH NPOBEAEHNM MHBEHTApH3aMH 2 500 pyOneii B wac
6.9 | Tlposepka nepBHYHBIX 10KYMEHTOB 2 500 pyouneii B yac
6.10 | INposepka 3KCMEPTOM, CTApLIMM JKCMEPTOM MO OYXTaaTepCKOMY YYeTY MNpaBHILHOCTH 4 000 B uac
BEJEHMA BAJIOTHOTO KOHTPOJIA, PETHCTPOB YY€Ta, NOArOTOBAEHHbIX 3aKa34NKOM
7 OTtueTHOCTB
7.1 | IloaroToBka MEpPBHYHOH M YTOYHEHHON OyXraATepckoH W HAlIOrOBOH  OTYETHOCTH, 4 000 B yac
YBEIOMICHHH, CBEAeHMIT 0 paboOTHMKAX W MX J0XOJaX ¢ Nepejadeit Mo KaHalaM CBA3H B
KOHTpOJMpylol1e opradsl, Bkmodas PHC, VOK
7.2 | loaroToska M nojava no kaHajaam cBasu ordeTHoct B COP, ®TC, MB]I, Poccrar, bank 3 000 B yac
Poccuu, Pocnpupoanasop v aApyrue oprausl
7.3 | lNogroToBka BHYTPEHHEH OTUETHOCTH, BHECEHHE JAHHLIX B CHCTEMbI YMNPABIEHYECKOTO M 3000 B uac
KOHCOJHAHPOBAHHOrO yyeTa 3aKa3uuka
7.4 | TloAroTOBKA OTHETOR 110 MAPKETHHTORON /Ie4TeILHOCTH 3aKa3umka 3 000 B 4ac, HO He
MeHee yem 20 000 B
KBapra
7.5 | AHanu3 aesTenbHOCTH npeanpuaTia KineHTa Ha npeiMeT COBEpIICHHS B OTYETHOM nepHoae 3 000 B uac
KoHTpoaupyembix caenok (Pasnen V.1 HK P®).
7.6 | TloaroToBka 1 caaua no nopydenuto KiueHta YBe10MIEHHS 0 KOHTPOIMPYEMBIX CIENKAX B 3000+ 1500 3a
oryetHoM nepuone (Crates 105.16. ['naesl 14.2 Pazaena V.1 HK Pd) KaKIblil Jorosop
(caenky) + 200 3a
Kax/1yt0 OrepaLum
7.7 | Moarotoeka nakera nokymentos (Crares 105.15. Tnasst 14.2 Pasaena V.1 HK P®) no ot 100 000 10 200
TpaHCHepTHOMY LIeHOOOPA30BAHHIO /U1l KOHTPOIHPYEMbIX CEI0K 000
7.8 | OOHOBICHHE IOKYMEHTAUNH N0 TPaHCHEPTHOMY LLEHOOGPA30BAHMIO 33 MPEIbIAYLLHE FOIbI Ha ot 30 000
OCHOBE TEKVYIIMX CTAT. JAHHBIX
7.9 | llepenaya 0TYETHOCTH, NOATOTORAEHHOH 3aKA3UHKOM, [0 KAHANAM CBA3H 2 500 B yac
8 Moaknrouenue k cucreme Konryp (pasosas yeayra)
8.1 | nna obmena ¢ MOHC 2500
8.2 | lpu noaxmoyenuu cpazy Kk HOHC + COP + Ynpasnennto CraTHCTHKN 5000
9. AGOHEHTCKAsA MJIATA 32 KBAPTAJ 32 HCNOb30BAHHE CHCTEMbI Kouty
9.1 | nus obmena toabko ¢ MOHC | 500
9.2 | ans o6MeHa ¢ HECKOJIBKUMH KOHTPOJIMPYIOUIUMU OPTraHaMH 2500
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OBLIECTBO C OTPAHUYEHHON OTBETCTBEHHOCTBIO

«buHI'C)

BexomocTs mpuema n1okymMeHToB 0T 3akazyuxaNe

oT
(HauMeHOBaHMe opraHU3aL|u)
r.Mocksa Jlata |
KO0JI-BO OTMETKA 0
Ne Bux JINCTOB BO3BpaTe
oK (kacca, DaHk, ckaa, Haumenosaunne AOKYMEHTA (nanok) (1aTa Bo3BpaTa, Ne
A OTYETHOCTH H T.J1.) BeJIOMOCTH)
1 2 3 4 5
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OBHIECTBO C OTPAHUYEHHOU OTBETCTBEHHOCTbIO

«buHI ' C)

BenomocTs nepenayu (Bo3BpaTa) 10KyMeHTOB 3aKa34NKY
Ne

KOMY
(HaMMeHOBaHHe OPraHU3aIlH)
r.Mockaa Jlata l —|
KOJI-BO O0TMETKA 0
Ne Buna JIMCTOB noJy4eHHN
0K (kacca, 6aHk, ckiaan, HanmenoBanue AOKYMCHTA (nanok) (aaTa moJyueHmns, Ne
OTYETHOCTL H T.J'.l.} BEHOMOCTH)
1 2 3 4 5
1
2
3
4
5 Oopa3zeu
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